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The Primary function of municipal facilities is to serve the needs of municipal government.  The 

Town wishes to make facilities available for broader community use when not in use for 

municipal purposes.  The Town Board retains the right at all times to make individual decisions 

regarding use of municipal facilities, but generally facilities will be made available in accordance 

with this policy. 

 

The Town Board shall be responsible for the overall implementation of this policy and for 

developing any necessary administrative procedures concerning facility use as long as they are 

consistent with this policy.  The Secretary to the Town Supervisor is responsible for 

administering this policy and shall report to the Town Supervisor. 

 

A. Priority Order of Municipal Facilities Use 

 

1. Municipal government activities take precedence over all other uses. 

2. Community groups and non-profit organizations will also be granted reasonable use 

of municipal facilities per board approval. 

3. Private groups and local citizens who reside in the Town of Vestal will always have 

preference per board approval. 

4. Profit making businesses or groups shall not be granted use of Municipal facilities 

that would compete with local businesses. 

 

Exceptions to this priority order may be made in the event of weather or civil emergency use. 

 

B. Prohibited Activities 

 

The following general prohibitions apply to all outside uses of Municipal facilities.  Other 

activities may be prohibited on a case by case basis at the discretion of the Town Board. 

 

1. No municipal facility shall be made available to any group or individual advocating 

unconstitutional or illegal acts. 

2. No municipal facility shall be made available for any activities that are, in the 

opinion of the Town Supervisor, contrary to the best interest of the municipality or 

the welfare of its employees. 

3. No municipal facility shall be made available in violation of any local, state or federal 

laws. 

4. No municipal facility shall be made available for any purpose that may present a risk 

of damage to municipal buildings, grounds or equipment. 

5. Possession or consumption of alcohol or illegal drugs on municipal property is 

prohibited. 

6. Use or sale of tobacco products is prohibited in municipal facilities. 

7. Preparation, cooking and/or serving food in municipal meeting room is prohibited. 

 

C. Conditions of Use 

 

1. The municipality assumes no liability for any damage or loss to non municipal 

property resulting from the use of municipal facilities. 
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2. Proof of adequate liability insurance or financial resources may be required, 

depending upon the particular use. 

3. Applicants must complete a Facility Use Application and Agreement 14 days prior to 

the date of use, which contains a release and indemnity provision and comply with 

all administrative procedures for reserving municipal facilities. 

4. Organizations and groups must designate a specific person responsible for the event.  

The person responsible for any facility must be over the age of 21. 

5. Facilities must be used for the approved purpose. 

6. Any event advertising must make clear that the event is not municipally sponsored 

and will include the disclaimer stated on the Facility Use Agreement form in all 

advertising.  If this disclaimer is not included in advertising, the event will be 

cancelled. 

7. Users must comply with all life safety code requirements and municipality safety 

rules. 

8. All Board policies, procedures and municipality rules remain in effect during any 

facility use. 

9. The Town Board reserves the right to require that municipal personnel (such as 

Police or Public Works) be present during an event.  Any such costs shall be borne by 

the user. 

10. Users are responsible for maintaining appropriate supervision, order and security 

during the event.  The Board/Town Supervisor reserves the right to require that 

police, maintenance or public works personnel be present during an event.  Any such 

costs shall be borne by the user. 

11. Authorized municipal stall retains the right to access all facilities during all events. 

12. All facilities and equipment must be left in the condition in which they were 

received.  The user shall be responsible for any clean up and/ or equipment repair or 

replacement costs incurred as a result of the facility use. 

 

D. Policy Violations 

 

Users who violate this policy may be required to vacate the facility immediately and may, at the 

discretion of the Town Supervisor, be barred from future facility use. 

 

E. Appeals 

 

In the event that use of municipal facilities is denied or revoked, the applicant or user may appeal 

the decision in writing to the Town Board.  The Town Board’s decision is final. 

 


